
FOR AGENCY USE 1. Agency Address 
Georgia Education Authority (schools) 
270 Washington Street, S. W., Room 207 
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FOR RECORDS MANAGEMENT USE 
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Application Number 

'78-132 
Date Received Date bmDleted 

&8_. Records Manakewnt Officer 656-3421 -- Walter H. Fairchild 270 -%hA-~&-arg&Jig& --- 
I. Action Requested 

iar l iest  Latest 

1950 1 To Date I AS- . truction Plans 
i. Division and Office Function * h m f  the D k k % e  Office in wtrich this record series is create23 

The Georgia Education Authority (Schools), formerly the State School Building Authority, 
is responsible for supervision of funds for the construction, remodeling, improvment, 
equipping,.etc., of certain educational facilities within the State. 
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r. Record Series Description Th is  file contains the following documents /include form numbers and titles. if any): 

Attach samples of the file. 
Documents to: Construction of buildings for public school systems and/or the 

State Board of Education. 

Includedare: 35 mn microfilm copies of as-built construction plans. 

File i s  arranged: Numerically by Improvement number. 

- I__.___ ._____Î __ I_ _..___.x_II 

1. Monthly Reference Rate How often are records referred to which are: 
One to six months oid L. Seven to twelve months old 1; Thirteen to twenty-four months old I-..-; 3 
twenty-five months and older d-? 

__A __ .- --I- 

t. Annual Rate o f b u r n u l a t i  n of Records 
Letter-size drawers --- P; Legal-size drawers --; Shelves -:Other (specify) - - 



c. I s = i t  2 l-record? 

__ d. Does this series have historical or loiy term rese-lue? 
"I -~ 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

the information contained in this series ever analyzed andlor recorded in a summarized report? 

lication of th i s  series in your office,or in another office or agency? 

11. Retention Requirements The following requires the series to be kept: permanently 
a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need -&years. 
c. Federal law years. f. Federal retention instructions years. 

for  maintenance, renovation, 

_I 
-- .- I-- -- --- 

12 Appmvsd Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year; 0 Other e m  accum ulationthen. - 

i I 0 Hold in the current files area month($) yeark); then 
1 0 Transfer to local holding area: hold yeark); then 

0 Transfer to State Records Center; hold ----year(s); then 
0 Destroy. 
Q Transfer to State Archives for permanent retention. 

Other ISpecW New accumulations of this record series are to be forwarded to State 
Archives upon receipt by this agency. 

! 

These instructions apply to a l l  prior and future accumulatlons,of the series. 

_-I- 

mendations in para- 


